Your Name

 Street Address

City, PA Zip Code

Phone number

E-mail address

________________________________________________________________________

Today’s Date

Name of Contact

Their Position
Name of the Company

Street Address

City, PA Zip Code

Dear ******:

I am interested in applying for the position of ***** with your company.

I have completed ***** years of training in the Octorara Homeland Security and Protective Services Academy.  I feel that I have the skills and the attitude necessary to be successful as a *********** in your company.  My qualifications include (finish this sentence by stating some of the skills you have learned in your program).  My experience at Academy has taught me to be a conscientious employee and to work well with others.  Throughout my years at the academy I have receive *****(number of industry credentials) industry certifications.  These certifications include:
(List all certifications earned)

I will contact your office next week to discuss the possibility of scheduling an interview at your convenience. Until then, I can be reached at ************.  I look forward to meeting with you soon.

Thank you for your time and consideration.

Sincerely,

Type your name
Enclosure: Resume

